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Academic Pers #2 
Access (Level 1) 
Access (Level 2) 
Adobe Illustrator 
Advanced Accounting I 
BAR QDB 
BELI 
BruinBuy PAC Preparer (New User) 
BruinBuy PAC Update 
BruinBuy Preparer 
Clinical Research The Basics 
Clinical Trials Budget Workshop 
Dealing Effectively with Troubled Employees 
Discover Your Career Path 
Dreamweaver (Level 2) 
EDB Preparers 
EDB Reviewers 
Employee Eligibility Verification (I-9) 
Enrolling In Your Work Plan 
Excel (Level 1) 
Excel (Level 2) 
FMLA 
Inquiry Functions 
IRB Workshop 
Microsoft Project 
New Employee Orientation 
New Hire Policies & Practice 
Overview of PPS 
PAC QDB 
Payments To Non Employees 
Payroll Payment Processing 
Payroll Processing For Workers Comp Payments 
Photoshop (Level 2) 
Planning Your UC Retirement 
PowerPoint 
PTR Preparer 
PTR Reviewer 
Public Speaking & Presentation Skills 
Res. Admin. CRS #3 
Res. Admin. CRS #4 
Research Sub Advocacy 
Source Documentation & Data Management 
Supervisory Principles 
Word (Level 1) 
Word (Level 2) 
Writing Effectively 
General Courses  Computer Courses  
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Courses For February 2006 

 
 

 
Training and Development continues the 2006 
winter quarter with a variety of classes to 
fulfill your learning needs! Come learn how to 
create and maintain a database with Access 
level 1 on February 7th and continue the lesson 
with access level 2 on February 16th! If you 
have taken Photoshop level 1 and want to 
learn more about photo editing, then don't miss 
Photoshop level 2 on February 9th!  
 
Attention all supervisors and managers! learn 
about the responsibilities that are mandated by 
the family medical leave act, and understand 
supervisory  obligations and liability 
associated with enforcing FMLA on February 
2nd!  
 
Does your job require you to write business 
letters, memos, or reports? If so, you wont 
want to miss our writing effectively workshop 
on February 7th where participants will learn 
to recognize and edit wordy constructions 
common in business and academic writing. 
 
Don’t miss out on these great opportunities! 
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